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Agenda Overview 
Village of Carmangay 

Regular Council Meeting 
Village Office 

Tuesday, November 15, 2022 
6:00 p.m. 

 
1. Call to Order 
2. Guests:  
3. Question Period 
4. Approval of Agenda for Tuesday, November 15, 2022 Regular Council Meeting 
5. Approval of Minutes of: 

a. Tuesday, October 18, 2022 Organizational Meeting 
b. Tuesday, October 18, 2022 Regular Meeting of Council 

6. Public Works Report 
7. Administrator Report 
8. Correspondence 
9. Financial Reports 
10. Old Business 

a. AMWWP Project Update and Borrowing Bylaw #827 
b. ATCO Gas Franchise Fee Agreement Bylaw #821 
c. Water Meters 
d. Carmangay and District Recreation Board Requisition 
e. Carmangay Library Requisition 
f. Chinook Arch Regional Library Requisition 
g. Car Charging Station update 

 
11. New Business 

a. Bylaw #820 Amendment 
b. Pre-Authorized Debit payments 
c. Bylaw #829 – Electronic Transmission of Documents 
d. E-Notices for Utilities and Taxes – opt in form 
e. Bylaw #830 – Public Notification Bylaw 
f. Budget 2023 

 
12. Reports 

a. ORRSC 
b. Marquis Foundation 
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c. Vulcan District Solid Waste 
d. FCSS 
e. SouthGrow 
f. Twin Valley Regional Water Services Commission 
g. Mayors and Reeves of Southern Alberta 
h. Vulcan County Regional Emergency Partnership Committee 

13. Closed Session 
 

14. Adjournment 
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Agenda Detailed 
Village of Carmangay 

Regular Council Meeting 
Village Office 

Tuesday, November 15, 2022 
6:00 p.m. 

1. Call to Order 
2. Guests:  
3. Question Period 
4. Approval of Agenda for Tuesday, November 15, 2022 Regular Council Meeting 
5. Approval of Minutes 

a. Tuesday, October 18, 2022 Organizational Meeting of Council – please see pages 
8 to 9 

b. Tuesday, October 18, 2022 Regular Meeting of Council - Please see pages 10 to 
12 

6. Public Works Report 
7. Administrator Report 

a. Registered for Municipal Affairs Administrator’s Training Initiative online 
seminars from November 28 to December 2 

b. Met with Alberta Environment regarding water plant, best practices, roles and 
responsibilities 

c. Completed all but one Munisoft training programs 
d. Worked with Scase and Partners over two days in October on interim audit 
e. Worked on setting up e-notices for utilities, first successful billing sent via email 
f. Worked on budget 
g. Worked on balancing bank reconciliations from January onwards. 
h.  

8. Correspondence 
a. No correspondence received 

9. Financial Reports  
a. See pages 13 to 18 

 
10. Old Business 

a. AMWWP Project Update and Borrowing Bylaw #827 
i. Update from Jody Petrone – 

ii. Village is able to access grant funding to pay current invoices from MPE 
iii. As of Thursday, November 10, no communication has been received by 

the Village in regards to the Bylaw. 
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b. ATCO Gas Franchise Fee Agreement Bylaw #821 

i. See page 19 for Bylaw #821 
(Suggested Motion) ____________ motions to pass second reading of Bylaw #821 ATCO Gas 
Franchise Fee Agreement. 
(Suggested Motion) ____________ motions to pass third reading of Bylaw #821 ATCO Gas 
Franchise Fee Agreement. 
 

c. Water Meters 
i. List provided under separate cover due to personal information 

contained in document. 
ii. During November utility run, it was discovered that numerous water 

meters have never or rarely been accurately read.  There are 22 with 
issues. 
 

d. Carmangay and District Recreation Board Requisition 
i. To be discussed in conjunction with the budget planning 

 
e. Carmangay Library Requisition 

i. To be discussed in conjunction with the budget planning 
 

f. Chinook Arch Regional Library Requisition 
i. To be discussed in conjunction with the budget planning 

 
g. Car Charging Station update 

i. Cost to ship the boxes back to Brooks was determined to be too 
expensive, so public works will take them when convenient. 
 

11. New Business 
a. Bylaw #820 Amendment 

i. See pages 20 - 22 
ii. During the auditor visit in October it was discovered that the current 

taxation bylaw for 2022 has some incorrect numbers copied into the 
document. 

iii. Bylaw has since been updated and Administration requests it be passed 
as amended. 

(Suggested Motion) ___________ motions to pass Bylaw #820 Taxation Rates Bylaw as 
amended. 
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b. Pre-Authorized Debit payments 
i. Administration has found that the Village has the capability to be using a 

Munisoft extension that enables the Village to collect pre-authorized 
debits from residents.  This will require banking information to be 
collected from interested residents, and a form signed by the 
owner/renter (responsible party) acknowledging the NSF fees and the 
dates and amounts of withdrawals. 

ii. Hope to have this in place for January 1st for both utility and tax 
payments. 

iii. Please see pages 23 - 24 for draft forms 
 

c. Bylaw #829 – Electronic Transmission of Documents 
i. Bylaw to enable alternative advertising methods other than newspaper 

advertisement as indicated in the Municipal Government Act, as well as 
receive consent from residents to email utility bills, tax bills and other 
municipal communications 

ii. Please see pages 25 to 33 for Bylaw #829  
 

d. E-Notices for Utilities and Taxes 
i. In addition to Pre-Authorized Debits, the Village can also send e-notices 

directly from Munisoft for utility bills and tax bills. 
ii. We also have the capability to send other municipal notices through 

Munisoft to those subscribers. 
iii. To comply with legislation, all current residents who receive email bills 

should fill in a form authorizing the Village to contact them electronically 
and to acknowledge that the email takes the place of any paper copies of 
bills and notices that are sent. 

iv. Munisoft also offers e-notices to be sent from the receipting program.  
We do not currently have this extension and it would cost $499 to 
purchase with a $75/year support fee. 

v. These forms are a part of Bylaw #829 and found as schedules within the 
Bylaw 

e. Bylaw #830 – Public Notification Bylaw 
i. A bylaw to formalize the public notification process for public hearings, 

advertisement of bylaws, etc.  
ii. See pages 34 - 35 
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f. Budget 2023 

i. Working copy of the 2023 budget is available for review under separate 
cover. 

 
12. Reports 

a. ORRSC 
b. Marquis Foundation 

Marquis Report Oct 25,2022 

-Finalized 2023 budget. There is a 2% increase in wages and 2% increase in rent. The Village 

portion of the requisition increase is a total of $294 over last year. Find the attached spreadsheet 

that outlines requisition amounts.  

-We are moving ahead to the next step of looking into building a new lodge.  

-There are currently 2 empty units at the manor in Carmangay.  

 
c. Vulcan District Solid Waste 

Vulcan district waste commission meeting Oct. 26 

-At the Carmangay/ Champion site they have horses cleaning up the grass. It has worked well 

except on 2 occasions people have intentionally let them out after hours. People were caught on 

tape and warned they would lose privileges of it happened again.  

-All Ag Chem sites have been cleaned up for winter.  

-Worked on budget. Population numbers are being adjusted for municipalities based on 2017 

Alberta Municipality Affair census numbers. Carmangay new population number is 269 (from 250 

previously).  

-Manager was tasked to working on final budget numbers and will presented back to the board 

at the November meeting.  

 
d. FCSS 

FCSS/Food bank Report (Nov 3, 2022) 

-Interviews for new director are taking place.  Hoping to have one in place by December 1. 

-Financials are up to date, as of today.  Budget was discussed. 

-Lomond and Arrowwood have approached people about being their representative on the FCSS 

board.   

-A new youth co-ordinator has been hired 

-The youth center kitchen renovation is complete and looks great. 

-Worked on more policy updates. 
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e. SouthGrow 
f. Twin Valley Regional Water Services Commission 
g. Mayors and Reeves of Southern Alberta 
h. Vulcan County Regional Emergency Partnership Committee 

 
13. Closed Session 

 
14. Adjournment 
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5. a.  

Minutes  
Organizational Meeting 

Village of Carmangay October 
18, 2022  
6:00 p.m.  

   

1. Attendance: Kym Nichols, Doug Fraser, Sue Dahl, CAO Kelly McLeod 

 

2. Administrator Kelly McLeod called meeting to order at 6:01 p.m.  

3. Election of Mayor: 

a) CAO McLeod calls for nominations for the position of Mayor. 

Doug Fraser nominates Kym Nichols for the position of Mayor.  There are no further 

nominations.  Kym Nichols is elected Mayor by acclamation.                      

4. Election of Deputy Mayor  

a) Mayor Nichols calls for nominations for the position of Deputy Mayor. 

Sue Dahl nominates Doug Fraser for the position of Deputy Mayor.  There are no 

further nominations.  Doug Fraser is elected Deputy Mayor by acclamation. 

5. Council Meeting Dates and Times  

Deputy Mayor Doug Fraser motions to hold Regular Council meetings on the third 

Tuesday of each month at 6:00 p.m.  

CARRIED 

6. Council Meeting Location 

Councilor Sue Dahl motions to hold Council meetings at the Village of Carmangay 

Office, located at 119 Carman Street, unless otherwise indicated. 

CARRIED 

7. Banking Institution/Signing Authority  
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Deputy Mayor Doug Fraser motions that the banking institution for the Village remain 

the ATB Financial in Vulcan, Alberta, and that any one of the three Councilors along with the 

Chief Administrative Officer will have signing authority.  

CARRIED 

 

8. Appointment of Auditor 

Councilor Sue Dahl motions to appoint Scase and Co. as the auditors for the 2022 

financial audit and to put forth a request for proposal for the 2023 year end audit. 

CARRIED 

9. Committees:    

Deputy Mayor Doug Fraser motions to approve the below Committee appointments 

as amended. 

CARRIED 

a) ORRSC –  Sue Dahl / Doug Fraser (alternate) 
b) Marquis Foundation –  Kym Nichols 
c) Vulcan & District Waste Commission – Kym Nichols / Doug Fraser (alternate) 
d) FCSS –  Sue Dahl 
e) SouthGrow –  Doug Fraser / Kym Nichols (alternate) 
f) Twin Valley Regional Water Service Commission- Doug Fraser and Sue Dahl 
g) Mayors and Reeves of Southern AB – Kym Nichols 
h) Carmangay and District Recreation Board – Kym Nichols 
i) MPC – Doug Fraser and Sue Dahl 
j) Vulcan County Regional Emergency Management Partnership –  Doug Fraser 

 

10. Adjournment  

Mayor Kym Nichols adjourned the meeting at 6:08 p.m. 
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b.  Approval of Minutes for Tuesday, October 18, 2022 Regular Meeting of Council: 

Minutes 
Village of Carmangay 

Regular Council Meeting 
Village Office 

Tuesday, October 18, 2022 
6:00 p.m. 

 
1. Attendance: Mayor Kym Nichols, Deputy Mayor Doug Fraser, Councillor Sue Dahl, CAO 

Kelly McLeod 
 

2. Call to Order – Mayor Kym Nichols called the meeting to order at 6:10 p.m. 
 

3. Guests:  Sheila Smidt 
 

4. Question Period – administration and council answered questions posed by guest 
 

5. Approval of Agenda for Tuesday, October 18, 2022 Regular Council Meeting 
Councillor Sue Dahl motions to approve the agenda for Tuesday, October 18, 2022 
Regular Council Meeting with the addition of item 13. Closed Session, FOIP Section 2 
Division 17. 

CARRIED 
 

6. Approval of Minutes of Tuesday, September 20, 2022 Regular Meeting of Council 
Deputy Mayor Doug Fraser motions to approve the minutes of the Tuesday, 
September 20, 2022 Regular Council Meeting. 

CARRIED 
7. Public Works Report 
8. Administrator Report 

Councillor Sue Dahl motions to accept the Public Works Report and Administrator 
Report as presented. 

CARRIED 
9. Correspondence – there is no correspondence 

 
10. Financial Reports 

Deputy Mayor Doug Fraser motions to accept the Financial Reports as presented. 
CARRIED 
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11. Old Business 

a. Electric Car Charging Station 
Deputy Mayor Doug Fraser motions to return the electric car charging station 
to the Peaks to Prairies Program. 

CARRIED 
 

b. Matlock Lease Agreement 
Deputy Mayor Doug Fraser motions to accept the amended lease agreement as 
presented between Eric and Alena Matlock and the Village of Carmangay. 

CARRIED 
 

c. AMWWP Project and Borrowing Bylaw #827 
Councillor Sue Dahl motions to pass first reading of Bylaw #827 Borrowing 
Bylaw. 

CARRIED 
 

12. New Business 
a. Carmangay and District Recreation Board requisition 

Tabled until November 
 

b. Carmangay Library requisition 
Tabled until November 
 

c. John Deere snow brush 
Deputy Mayor Doug Fraser motions to approve the purchase of a snow brush 
for the John Deere tractor at a cost of $642.60 to be picked up in Strathmore by 
public works. 

CARRIED 
d. Fortis Proposed Rate Letter 

For information 
 

a. ORRSC Subdivision and Development Appeal Board Members and Assessment 
Review Board Members  
Ms. Sheila Smidt is the current representative for the Village of Carmangay on 
these boards and is willing to continue in this role. 
 

e. Water Meters 



 

  

AGENDA NOVEMBER 15, 2022 12 

 

Tabled until November 
 

f. Chinook Arch Regional Library System 
Tabled until November 
 

13. Reports 
a. ORRSC 
b. Marquis Foundation 
c. Vulcan District Solid Waste 
d. FCSS 
e. SouthGrow 
f. Twin Valley Regional Water Services Commission 
g. Mayors and Reeves of Southern Alberta 
h. Vulcan County Regional Emergency Partnership Committee 

 
14. Closed Session – FOIP Section 2 Division 17 – 

Councillor Sue Dahl motions to enter closed session at 6:58 p.m. 
 
Councillor Sue Dahl motions to come out of closed session at 7:30 p.m. 

 
15. Adjournment 

Mayor Kym Nichols adjourns the meeting at 7:30 p.m. 
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9. Financial Reports 

Statement of Cash Position as of October 31, 2022 and November 10, 2022 

 31-Oct-22 10-Nov-22 

Current Cash *  $                        22,965.82   $                31,561.50  

Investments  $                        41,283.98   $                41,283.98  

Public Works Receivable  $                          1,478.98   $                  1,478.98  

Overdue Tax Owing  $                        12,431.22   $                12,431.22  

Current Tax Owing  $                        21,989.19   $                19,140.56  

Overdue & Current Utilities 
Owing**  $                          8,719.37   $                38,386.33  

Revolving Credit   $                                       -     $                               -    

Mastercard -$                             822.17  -$                     822.17  

Total Cash & Near Cash  $                      108,046.39   $             143,460.40  

   

*includes Village chequing account and ATB Agency account  
**Nov 10 amount includes latest utility billing done on November 3 
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10. b. ATCO Gas Franchise Fee Agreement Bylaw #821:    
BYLAW #821 

ATCO GAS FRANCHISE 
 A By-law of the Village of Carmangay to authorize the Mayor and CAO to execute an agreement 

with ATCO Gas and Pipelines Ltd., to renew an agreement with, and to confer a franchise on the 

Company to deliver natural gas to customers within the Village of Carmangay. 

 WHEREAS the Company has requested a franchise be granted to provide natural gas services to 

customers within the Village of Carmangay; 

 AND WHEREAS it is deemed that such an agreement would be of benefit to customers within the 

Village of Carmangay; 

 THEREFORE under the authority of the Municipal Government Act, R.S.A. 2000, Chapter M-26, 

Part 3, Division 3, Section 45 - 47 be it enacted that the Mayor and CAO be authorized to sign the 

agreement which is attached to and forming part of this By-law and marked as Schedule "A" between the 

Municipality and the Company to renew a agreement with and to confer a franchise on the Company to 

deliver natural gas services within the Municipality; 

 This By-law shall come into force upon the agreement being approved by the Alberta Utilities 

Commission for the Province of Alberta, and upon being given Third reading and finally passed. 

READ a First time this 17th day of May, 2022     

 ________________________  

         MAYOR Kym Nichols 

__________________________ 

CAO Kelly McLeod 

READ a Second time this ___ day of _________, 2022 

________________________  

         MAYOR Kym Nichols 

__________________________ 

CAO Kelly McLeod 

READ a Third time this ___ day of ___________, 2022  
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  __________________________ 

         MAYOR Kym Nichols 

________________________ 

CAO Kelly McLeod 

 

11. a. Bylaw #820 Amendment: 
VILLAGE OF CARMANGAY 

BYLAW NO. 820 
A BYLAW TO AUTHORIZE THE RATES OF TAXATION TO BE LEVIED AGAINST ASSESSABLE 
PROPERTY WITHIN THE MUNICIPALITY OF THE VILLAGE OF CARMANGAY FOR THE 2022 

TAXATION YEAR 
 
Whereas the Municipality of the Village of Carmangay has prepared and adopted detailed 
estimates of the municipal revenues and expenditures as required, at the regular council 
meeting held on MAY 17, 2022; and 
 
Whereas the estimated municipal expenditures and transfers set out in the budget for the 
Municipality of the Village of Carmangay for 2022 total $ $785,600.00; and 
 
Whereas, the estimated municipal revenues and transfers from all sources other than taxation 
is estimated at $537,838.00 and the balance of $247,762.00 is to be raised by general municipal 
taxation; and 
 
Whereas, the requisitions are: 
 
 Alberta School Foundation Fund (ASFF)  
   Residential/Farm land        $45,693.87 
  Non-residential `                  $   9,652.90 
         Total School Requisitions                   $ 55,346.77 
  

Seniors Foundation                   $    6,648.00 
 
Whereas, the Council of the Municipality is required each year to levy on the assessed value of 
all property, tax rates sufficient to meet the estimated expenditures and the requisitions; and 
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Whereas, the Council is authorized to classify assessed property, and to establish different rates 
of taxation in respect to each class of property, subject to the Municipal Government Act, 
Chapter M-26, Revised Statutes of Alberta, 2000; and 
 
Whereas, the assessed value of all property in the Municipality of Alberta as shown on the 
assessment roll is: 
         Assessment 
 
 Residential/Farm Land                      $17,242,550.00 
 Non-residential                 $  1,913,820.00 
 DIP and Linear                  $     542,770.00 
 Total Taxable Assessment                $19,699,140.00 
 
NOW THEREFORE under the authority of the Municipal Government Act, the Council of the 
Municipality of the Village of Carmangay, in the Province of Alberta, enacts as follows: 
 
1. That the Chief Administrative Officer is hereby authorized to levy the following rates of 

taxation on the assessed value of all property as shown on the assessment roll of the 
Municipality of the Village of Carmangay: 

 
 Tax Levy Assessment Tax Rate 
    
Residential 
Non Res incl DIP and Linear 

$ 223,009.85 
$   28,506.68 

$17,747,610.00        
$  1,934,030.00 

        10.948 
          8.728 
 

    
ASFF    

Residential/Farm land      $ 45,693.87  17,242,970.00                  2.650 
Non-residential      $   9,652.90 

 
$  2,475,102.00          3.900 

 
Seniors Foundation      $   6,648.00 $19,699,140.00          0.337 
    
DIP Requisition      $        56.33   $   739,300.00         0.0766 

 
2. The minimum amount payable as property tax for general municipal purposes shall be 

$750.   
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3. That this bylaw shall take effect on the date of the third and final reading. 
 
 Read a first time on this 15th day of November, 2022. 
 Read a second time on this 15th day of November, 2022. 
 Read a third time and passed on this 15th day of November, 2022. 
 
      Municipality of the Village of Carmangay 
 

       _____________________________ 
       Mayor  

Kym Nichols 
       _____________________________ 

           Chief Administrative Officer  
Kelly McLeod 
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For OFFICE USE ONLY:  ___________ Date PAD Info Entered   _______ Initials 

TAX PREAUTHORIZED PAYMENT PLAN 
 

ROLL #  

CUSTOMER NAME  

CIVIC ADDRESS  

MAILING ADDRESS  

  

PHONE NUMBER:  

Previous Tax Levy  

 I am the:    Property Owner     OR   Property Tenant   
 
Payment Options: 

Pre-Authorized Payment Plan    Pay Tax Levy in Full 
 

FOR PRE-AUTH PAYMENTS: 
Previous Tax Levy DIVIDED BY 12 = ________________ Jan to June Monthly Payments 
 
In June, we will recalculate monthly payments and send out notifications of new monthly payment 
amount.  It will be calculated as follows: 

(2023 Tax Levy Amount – Jan to Jun Payments) / 12 = July to December Monthly Payments 
 

Choose payment date:         1st of Month         15th of Month 
 
PLEASE NOTE:  For verification purposes, please attach a personal cheque marked “sample” 
or “void” or a Direct Debit Sheet which can be provided at your financial institution. 
 

➢ I/We hereby authorize my/our bank to debit my/our account for utility account 
charges. 

➢ The treatment of each payment shall be the same as if I/we had personally issued a 
cheque authorizing payment as indicated, and to debit the amount specified to 
my/our account. 

➢ Any payments returned NSF are subject to a service charge of $30 as per Bylaw #817. 
➢ The Village of Carmangay may cancel this authorization at any time upon written 

notice. 
 
Date:  ___________________________ Signature:  ____________________________ 
 

The personal information requested is being collected under the authority of the Freedom of the Information and Protection Privacy (FOIP) Act 
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For OFFICE USE ONLY:  ___________ Date PAD Info Entered   _______ Initials 

UTILITIES PREAUTHORIZED PAYMENT PLAN 
 

ACCOUNT #  

CUSTOMER NAME  

CIVIC ADDRESS  

MAILING ADDRESS  

  

  

PHONE NUMBER:  

 I am the:    Property Owner     OR   Property Tenant  
 
Payment Options: 
 

Pre-Authorized Payment Plan – Your total utility bill will be withdrawn from your 
bank account on the 30th of the month the bills are mailed out (generally the due 
date). 
 
Pre-Authorized Monthly Budget Plan – Set amount withdrawn from your bank on 
the 30th of the month bills are sent out and the balance withdrawn from your bank 
on the 30th of the month after billing.    Set amount $______________ 

 
 

PLEASE NOTE:  For verification purposes, please attach a personal cheque marked “sample” or 
“void” or a Direct Debit Sheet which can be provided at your financial institution. 
 

➢ I/We hereby authorize my/our bank to debit my/our account for utility account charges. 
➢ The treatment of each payment shall be the same as if I/we had personally issued a 

cheque authorizing payment as indicated, and to debit the amount specified to my/our 
account. 

➢ Any payments returned NSF are subject to a service charge of $30 as per Bylaw #817. 
➢ The Village of Carmangay may cancel this authorization at any time upon written notice. 

 
Date:  ___________________________ Signature:  ____________________________ 
 

The personal information requested is being collected under the authority of the Freedom of the Information and Protection Privacy (FOIP) Act 

and is protected by FOIP Act.  If you have any questions about the collection, contact the Village of Carmangay office at 403-643-3595. 
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11. c. Bylaw #829 – Electronic Transmission of Documents 

VILLAGE OF CARMANGAY 
IN THE PROVINCE OF ALBERTA 

BYLAW NO. 829 

“Electronic Transmission of Documents Bylaw” 

Being a Bylaw of the Village of Carmangay, in the Province of Alberta to establish a process for sending 
assessment and taxation notices, assessment review board notices, and other notifications, documents, 
and information by electronic means. 

WHEREAS the Municipal Government Act RSA 200, c.M-26 and regulations as amended, provides that 
Council may pass Bylaws in relation to services provided on behalf of the municipality; 

AND WHEREAS pursuant to section 608.1(1) of the Municipal Government Act RSA 2000, c.M-26 as 
amended, Council may by Bylaw establish a process for sending assessment and taxation notices and 
other notices, documents, and information under Part 9, 10, or 11 of the Act or the regulations under 
Part 9, 10 or 11 by electronic means;  

AND WHEREAS before making such a Bylaw, Council must be satisfied that the proposed Bylaw includes 
appropriate measures to ensure the security and confidentiality of the documents and information 
being sent, and must give notice of the proposed Bylaw to the attention of substantially all persons that 
would be affected by it; 

AND WHEREAS a Bylaw under section 608.1 must provide a method by which persons may opt to 
receive the notice, document, or information by electronic means;  

AND WHEREAS the sending of electronic means of any notice, document, or information under such a 
Bylaw is valid only if the person to whom it is sent has opted under the Bylaw to receive it by those 
means;  

NOW THEREFORE THE MUNICIPAL COUNCIL OF THE VILLAGE OF CARMANGAY, IN THE PROVINCE OF 
ALBERTA, DULY ASSEMBLED, HEREBY ENACTS AS FOLLOWS: 

1. TITLE  

1.1 This bylaw may be cited as the “Electronic Transmission of Documents Bylaw”. 

2. DEFINITIONS 
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2.1 In This Bylaw, the following words and terms shall have the following meaning whenever used 
herein: 

(a) “Account Holder” or “Account Holder(s) means all named person(s), organization(s), or 
corporation(s) listed on the applicable account and may include: 

(i) Property owner; 
(ii) Assessed person; 
(iii) Tenant (as authorized by Property Owner) 
(iv) Person(s), mortgage companies, financial institution(s), and/or bank(s) liable to pay taxes; 

(b) “Act” means the Municipal Government Act RSA 2000 c.M-26 and regulations made under the 
Municipal Government Act as amended; 

(c) “CASL Act” means the Act to promote the efficiency and adaptability of the Canadian economy by 
regulating certain activities that discourage reliance on electronic means of carrying out 
commercial activities, and to amend the Canadian Radio-television and Telecommunications 
Commission Act, the Competition Act, the Personal Information and Electronic Documents Act and 
the Telecommunication Act, SC 2010, c. 23 often referred to as Canada’s Anti-Spam Legislation; 

(d) “Chief Administrative Officer” or “CAO” means the individual appointed by Council as the Chief 
Administrative Officer of the Village or their delegate; 

(e) “Council” means the Council of the Village of Lomond in the Province of Alberta; 

(f) “Documents” means those documents as listed in clause 3.1 of this Bylaw; 

(g) “Electronic Means” means an electronic method of sending Documents via email; 

(h) “FOIP Act” means the Freedom of Information and Protection of Privacy Act, RSA 2000, c F-25; 

(i)  “Village” means the municipal corporation of the Village of Lomond, in the Province of Alberta. 

3. SCOPE 

3.1 The Village may send the following by electronic means to an account holder: 

(a) Assessment Notices pursuant to Section 310 of the Act; 

(b) Tax Notices pursuant to Section 333 and 335 of the Act; 

(c) Combined Assessment and Tax Notice as described in Section 308(4) of the Act; 
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(d) Tax Arrears Notices; 

(e) All documentation relating to the Regional Assessment Review Board process; 

(f) Any and all documentation relating to the Recovery of Taxes Related to Land as described in 
Division 8 of the Act; 

(g) Any and all documentation relating to the Recovery of Taxes not Related to Land as described in 
Division 9 of the Act;  

(h) Any and all documentation relating to the Recovery of Taxes Related to Designated 
Manufactured Homes in Division 8.1 of the Act; 

(i) Municipal utility bills; and 

(j) Municipal Correspondence. 

4. CONSENT  

4.1 Any electronic Documents as set out in section 3 may be sent by electronic means if the 
Account Holder: 

(a) Has provided a personal email address for the notices to be sent to; 

(b) Has opted to receive notices by electronic means by completing the prescribed form attached as 
“Schedule A: Opt-in Consent Form”; and 

(c) The prescribed form has been signed by the Account Holder. 

4.2 The following conditions apply where an Account Holder has multiple accounts: 

(a) Opt-in consent must be applied to all accounts held by the Account Holder; 
(b) A separate opt-in form must be completed and signed for each property and/or bulk water 

account number and/or account receivable account for which the account holder has. 
 

4.3 If more than one name is registered as the owner on the title or on the account held with 
the Village: 

(a) A signature is required from all listed Account Holders required for the opt-in and opt-out form; 
(b) The account cannot be opted-in until an updated owner information is shown on the registered 

title.  

4.4 The Account Holder(s) is responsible to manage their information and to ensure the email 
address provided is current and secure. 
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4.5 Once Account Holder(s) has opted to receive Documents by Electronic Format, paper copies 
of the Documents will not be sent to the mailing address of the Account Holder(s). 

4.6 Consent to receive documents by electronic means may be revoked at any time by the 
Account Holder(s) or by the Village in one (1) of the following means: 

(a) By the Account Holder(s) providing a completed and signed opt-out form “Schedule B: Opt-Out 
Revoke Consent Form”, whether received by electronic means or otherwise, detailing the 
request to revoke consent; 

(b) Upon the Village becoming aware documents are being returned as undeliverable or 
otherwise rejected; 

(c) Upon the Village receiving confirmation of change in property ownership. 

5. PRESUMPTION OF RECEIPT 
 
5.1 Pursuant to Section 608(2) of the Act, a person who opts to receive notices by electronic 

means is presumed to have received the documentation pursuant to clause 3 of this Bylaw, 
seven (7) days after it was sent. 
 

6. PROTECTION OF PERSONAL INFORMATION  
 

6.1 Any information collected from Account Holder(s) shall only be used for purposes associated 
with the applicable documents listed in clause 3 of this Bylaw, in accordance with the 
requirements of the Act and its associated regulations. 
 

6.2 Any information collected from the Account Holder(s) shall be protected in accordance with 
the provisions of the FOIP Act. 

 
6.3 The Village shall ensure that the requirements of the CASL Act are met when the Account 

Holder(s) opts in, opts out, or receives Documents by Electronic Format. 
 

7. SEVERABILITY 

7.1 Should any provisions of this Bylaw be invalid, then such invalid provisions shall be severed, 
and the remaining Bylaw shall be maintained. 

8. EFFECTIVE DATE 

8.1 This Bylaw shall come into effect upon receiving a third and final reading and has been signed 
and sealed. 
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Read a FIRST TIME this 10th day of November, 2022 

_____________________________ 

Mayor Kym Nichols 

_____________________________ 

CAO Kelly McLeod 

Read a SECOND TIME this ____ day of _________________, 2022 

_____________________________ 

Mayor Kym Nichols 

_____________________________ 

CAO Kelly McLeod 

 

Read a THIRD TIME this _____ day of ___________________, 2022 

_____________________________ 

Mayor Kym Nichols 

_____________________________ 

CAO Kelly McLeod 
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Bylaw #829 “Schedule A” - Opt-in Consent Form 

Name of Account Holder 1:  _______________________________________        

IF APPLICABLE:           

Name of Account Holder 2:  _______________________________________                 

 

Indicate with an “X” which you would like to opt-in to receive documents via electronic means: 

 Property Assessment and Tax Notice(s) 

 Municipal Utility Bill(s) 

  Municipal Correspondence 

 Bylaw No. 829, Clause 3 Electronic documents – see reverse side of form 

 

Fill out the applicable corresponding information for which you are opting in and giving consent for: 

Roll Number:  _______________________________  

Legal Land Description:  Lot _______ , Block ________ , Plan _____________ 

Civic Address:  ____________________________________ 

Utility Account Number:  ____________________________ 

 

Electronic Format for which you will receive documents for the selections indicated above: 

  Email 

Consent given for documents to be sent to the following Email Address: 

Primary Email used:  _________________________________ 

and/or  

Alternative/backup Email Address: _____________________________ 
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Bylaw #829 “Schedule A” - Opt-in Consent Form 

Consent Statement: 

I, _____________________________ , and I, _________________________ as the Account Holder(s) for  
                                (PRINT NAME)                             If applicable -  (PRINT NAME)  

the above listed property/account, hereby give my consent pursuant to Bylaw No. 829 citing all 

legislation and guidelines, including giving consent under FOIP, for the purpose of sending electronic 

documents to my personal email provided in this consent form.  

 

Signature ______________________________   Date: _____________________________ 

 

Signature ______________________________   Date: _____________________________ 

 

FOIP Statement: 

Personal information you provide on this form is collected under the authority of the Freedom of 

Information and Protection of Privacy Act R.S.A. 2000 Chapter F-25, the Municipal Government Act R.S.A. 

2000 Chapter M-26 and Bylaw No. 829 “Electronic Transmission of Documents Bylaw” and will only be 

used for the purposes related to your consent form. Your personal information will not be released 

except in accordance with the Freedom of Information and Protection of Privacy Act. Questions about 

the collection of your personal information can be directed to the CAO, Village of Carmangay, Alberta,  

T0L 0N0, (403) 643-3595. 

 

 
3. SCOPE 

3.1 The Village may send the following by electronic means to an account holder: 
(a) Assessment Notices pursuant to Section 310 of the Act; 
(b) Tax Notices pursuant to Section 333 and 335 of the Act; 
(c) Combined Assessment and Tax Notice as described in Section 308(4) of the Act; 
(d) Tax Arrears Notices; 
(e) All documentation relating to the Regional Assessment Review Board 

process; 
(f) Any and all documentation relating to the Recovery of Taxes Related 

to Land as described in Division 8 of the Act; 
(g) Any and all documentation relating to the Recovery of Taxes not 

Related to Land as described in Division 9 of the Act;  
(h) Any and all documentation relating to the Recovery of Taxes Related 

to Designated Manufactured Homes in Division 8.1 of the Act; 
(i) Municipal utility bills; and 
(j) Municipal Correspondence.    

 

Office use only: 

 This opt-in form has been processed by 

administration. 

Date:  ______________________ 

Administrative Initials ____________ 
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Bylaw #829 “Schedule B” - Opt-Out Consent Form 

Name of Account Holder 1:  _______________________________________        

IF APPLICABLE:           

Name of Account Holder 2:  _______________________________________                 

Indicate with an “X” which you of the following you would like to opt-out of receiving documents via 

electronic means: 

 Property Assessment and Tax Notice(s) 

 Municipal Utility Bill(s) 

  Municipal Correspondence 

 Bylaw No. 829, Clause 3 Electronic documents – see reverse side of form 

Fill out the applicable corresponding information for which you are opting out of and revoking your 

consent: 

Roll Number:  _______________________________  

Legal Land Description:  Lot _______ , Block ________ , Plan _____________ 

Civic Address:  ____________________________________ 

Utility Account Number:  ____________________________ 

 

Electronic Format for which you wish to revoke consent to receive documents for the selections 

indicated above: 

  Email 

Consent revoked for documents to be sent to the following Email Address: 

Primary Email used:  _________________________________ 

and/or  

Alternative/backup Email Address: _____________________________ 
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Bylaw #829 “Schedule B” - Opt-Out Consent Form 

Consent Statement: 

I, _____________________________ , and I, _________________________ as the Account Holder(s) for  
                                (PRINT NAME)                             If applicable -  (PRINT NAME)  

the above listed property/account, hereby revoke my consent pursuant to Bylaw No. 829 citing all 

legislation and guidelines, including giving consent under FOIP, for the purpose of sending electronic 

documents to my personal email provided in this opt-out revocation of consent form.  

 

Signature ______________________________   Date: _____________________________ 

 

Signature ______________________________   Date: _____________________________ 

FOIP Statement: 

Personal information you provide on this form is collected under the authority of the Freedom of 

Information and Protection of Privacy Act R.S.A. 2000 Chapter F-25, the Municipal Government Act R.S.A. 

2000 Chapter M-26 and Bylaw No. 829 “Electronic Transmission of Documents Bylaw” and will only be 

used for the purposes related to your consent form. Your personal information will not be released 

except in accordance with the Freedom of Information and Protection of Privacy Act. Questions about 

the collection of your personal information can be directed to the CAO, Village of Carmangay, Alberta,  

T0L 0N0, (403) 643-3595. 

 

 
3. SCOPE 

3.1 The Village may send the following by electronic means to an account holder: 
(a) Assessment Notices pursuant to Section 310 of the Act; 
(b) Tax Notices pursuant to Section 333 and 335 of the Act; 
(c) Combined Assessment and Tax Notice as described in Section 308(4) of the Act; 
(d) Tax Arrears Notices; 
(e) All documentation relating to the Regional Assessment 

Review Board process; 
(f) Any and all documentation relating to the Recovery of 

Taxes Related to Land as described in Division 8 of the 
Act; 

(g) Any and all documentation relating to the Recovery of 
Taxes not Related to Land as described in Division 9 of 
the Act;  

(h) Any and all documentation relating to the Recovery of 
Taxes Related to Designated Manufactured Homes in 
Division 8.1 of the Act; 

(i) Municipal utility bills; and 
(j) Municipal Correspondence.    

Office use only: 

 This opt-out form has been processed 

by administration. 

Date:  ______________________ 

Administrative Initials ____________ 



 

  

AGENDA NOVEMBER 15, 2022 34 

 

VILLAGE OF CARMANGAY 
IN THE PROVINCE OF ALBERTA 

BYLAW NO. 830 

PUBLIC NOTIFICATION BYLAW 

A BYLAW OF THE VILLAGE OF CARMANGAY TO ESTABLISH ALTERNATIVE 
METHODS FOR ADVERTISING STATUTORY NOTICES. 

WHEREAS, pursuant to Section 606 of the Municipal Government Act, a Council 
must give notice of certain bylaws, resolutions, meetings, public hearings or other 
things by advertising in a newspaper or other publication circulating in the area, 
mailing or delivering a notice to every residence in the affected area or by 
another method provided for in a bylaw under Section 606.1; 

AND WHEREAS, pursuant to Section 606.1(1) of the Municipal Government Act, a 
council may, by bylaw, provide for one or more methods, which may include 
electronic means, for advertising proposed bylaws, resolutions, meetings, public 
hearings and other things referred to in Section 606; 

AND WHEREAS, Council is satisfied that the advertising method set out in this 
Bylaw is likely to bring matters advertised by that method to the attention of 
substantially all residents in the area to which the bylaw, resolution or other thing 
relates or in which the meeting or hearing is to be held; 

NOW THEREFORE, the Council of the Village of Carmangay, in the Province of 
Alberta, duly assembled, enacts as follows: 

Title: 

1. This Bylaw may be referred to as the Public Notification Bylaw. 

Advertising Method: 

2. Any notice required to be advertised under Section 606 of the Municipal 
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Government Act of a bylaw, resolution, meeting, public hearing or other 
thing may be given, in accordance with the timelines in Section 606: 

a. Electronically by posting the notice prominently on the Village of 
Carmangay’s official website, and/or 

b. By posting the notice prominently on any of the Village of 
Carmangay’s official social media sites, and/or 

c. By posting the notice prominently on the bulletin board provided for 
that purpose in the Carmangay Post Office, and/or 

d. By posting the notice prominently on the counter in the Village of 
Carmangay Office and/or 

e. By posting the notice in the bi-monthly utility bill, and/or 
f. Bulk mailing of the notice to all Village of Carmangay residents 

and/or 
g. By email to each resident who has opted to receive electronic 

communications from the Village of Carmangay 

THIS BYLAW comes into full force and effect upon third and final reading. 

READ a first time this _____ day of _______________, 2022 

Public Hearing held on this _____ day of _______________, 202__ 

READ  second time on this _____ day of ________________, 202__ 

UPON MOTION DULY MADE AND CARRIED, READ a third and final time this ____ 
day of _______________, 202___ 

__________________________ 

Mayor Kym Nichols 

__________________________ 

CAO Kelly McLeod 
 


